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2.2 Faculty Development PolicY
pursuant to our belief that learning is a continuous and life long process, we undertake training

and development of faculty mem-bers as a formally mandated requirement in the process of

nranagemeht of the group institutions. We have accordingly laid down the following

requirements:

(i)

(ii)

(ii i)

facutty members recruited at the induction level without any teaching experience

will uniergo a training program at the Faculty Development Institute, Greater Noida,

for such period as m-ay be specified. Their absorption in the regular cadre will be

contingent on successful completion of training.

Every faculty member shall be sponsored to at least one national or international
conference peryearto presenta paperon the subject of his/her interest.

Every faculty member shall be encouraged to publish at least one paper in one of the

refereed joulnals of repute and the time spent on the effort will be given credit in the

calculation of teaching load.

Study leave will be available to those who wish to pursue higher education in the
areas of their interest and a provisbn to this effect has been made in the service
rufes of the Group. t '

Faculty'members will be encouraged to undertake sponsored research and
consulting assignments as a partof theirworkassignment.

Faculty members will be required to participate in and also organize Quality
lmprovement Programs under the auspices ofAlCTE.

Faculty members will be encouraged to guide research scholars as a part of their
academicwork.

Faculty members will be expected to develop effective interfaces with the industry
and business with a view to case writing and formulating theories from the best
practicesfrom the realworld of business.

(iv)

(v)

(vi)

(vii)

(viii)

2.3 Promotion Policy
The primaryobjective of promotion policy of the Group is to identify and promote faculty members
on the baeis of inter se merit assessed through a rational and fair criterion of merit.

(i) Promotion against a vacancy

.' Promotion will ordinarily be considered against a vacancy arising out of retirement,
resignation or promotion of a member or because of expansiorf of the regular
establishment.. Provided that exception to this norm can be made to promote a member of a truly
outstanding merit.
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We believe that human resources of the Group constitute socialassets and not costs to

be expensed against revenue.

We believe that investment in human assets leads to creation'of competence,

commitment and flexibility: necessary conditions foreffectiveness of organized effort.

We value and respect each person as an individual and encourage diversity of thought
and behaviorcircumscribed only bythe code of ethics of the Group.

We view faculty as the core of our being repository of our core competgncy and values.

We look to young, talented and vibiant individuals suffused with the values and

commitment bf a lreceptor. We value and encourage those who are into teaching

because their heart is into it. We expect commitment to continuous learning, research

anO appfication of knowledge to improvethe quality of huma.n existence. We seek those

wno jre passionate abouiteaching and promote overall development of students as

good citizens.

In pursuance of our HR policy, we lay down, hereunder, our recruitment, development

and promotion Policies.

2.1
(i)

Recruitment Policy
We select the best among the available candidates through a selection

process formally laid down underthe service rules of the Group.

(ii) our job specifications and compensation package conform to or exceed-lhe

norms laid down byAlcTE in respect of various levels of the faculty'

Weassignappropriateweighttotheexperienceintheindustryinmaking
selection to facultY Positions

Aptitude and passion for teaching are preferred attributes besides other

competencies as a teacher'

(iii)
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2. performance

["Jf,f;l"""" 
will be assessed on the basis ofAnnual performanceAppraisat 

Rating

?:fladjry l|'{li!H" 3oMarks
leryGood (4.01_ .soi i6ilr"rLs9o9o_ 1b.sr _+.obi iiil^,x"satisractory (e.ot _s.sd) il;viil;;

3. Assessmentofpotentialthroughintervibw
Outstandino;"ryil;i'' 3oMarks

Good 26Marks. d t"ir.ia"tory ?,,M:l[:I

Each member of the selection..committee will allot marks for interviewindepende-ntly and tl,e agdgaie wirio" i"Li-t"into'consideration for deciding thecompetency level of theGnd'idate. 
- 

Howevei, inJ,i"rt. for other factors wiil beassigned collectivelyontne basis otdrs_fiil;;il. thebasis of thefeed backgr"-"! gv the H.eadj ;ith" Iriltitutions. The minimu,ri}t::-:t":1,?l*"j:::ippgintmeni*llf UJ6d' 
r're "rorr t marks required for tenure

(v) Merit List "

subjgct to acquiring the minimuml"::11:q,Tpetency as per the criterion raid downunder sub'clausd 1iv;, tre ;;|";iion committee wi[ riraw a tist in terms of inter semerit' The appointment orders wilt oe iiiueJin liiiJi"r merit after the approvar ofthe minutes of the selection 
"ommitt"e 

by the competent authoritv.

2.4 Appointment to Functional posts
Appointments,to functio_nar posts shail be made on rotation basis for a period of two vearswith the consent of the facuitt;;il. ;he positions 

"ou"r"Jlrnoer the provision wi, be:

Dean
Head of the Department
unatrmen of various committees

All such appointments wiil be made by the Director.

2.5 Awards
Afaculty member' who-is'adjudged as the bestteacherin terms of the criteria laid down forthepurpose' shall be given appiopriate awaia comprising 

" "it"iionlnd 
a cash component.
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(ii) Eligibility Criteria *
(a) Minimum eligibility period for lecturers to move into the grade of Senior Lecturer

for engineering courses will be :

Ph.D. (Humanityand $ciences) Fouryears
M. Tech. or Equivalent Twoyears
B. Tech. Fouryears
Whichever is the earliest.
Minimum eligibility t"riod for lecturers of MBAand MCAcourses ts move into
the grade of senior lecturerwillbe:

q
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-l
MBA
MCA
Ph. D. in any other related discipline like economics,
mathematics and commerce

TwoYbars
TwoYears

FourYears
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(b) Minimum eligibility period of services in the regular post of lecturerto move into
the grade ofAsst. Professor will be uniformly five years.
Provided that the promotion into the grade of Assistant Professor, for those not
pursuing Ph.D. qualification, witl be subject to the condition thbt ph.D. is
acquired within seven years.

(c) The minimum eligibility period for the post of Professor will be ten years
experience in teaching/ industry / research out of which five years must be at
:level ofAsst. Professorand orequivalent post.

(Note: The above specifications a.re subject to the norms prescribed by,{ICTE from
time totime both in respectof qualifications and experience). i

(iii) Selection Committee
Assessment of relative merit shall be made by a Selection Committee duly
constituted in accordance with the relevant provisions of the service rules of the
Grouo.

(iv) Griterion for determination of inter se merit
A member of the faculty may be considered for appointment on regular scale of
pay through promotion. The process for assessing the suitability for
appointments comprises assessment by a duly constituted selection committee
which, in addition to interviewing the member, takes in to account his /her
educational qualifications, performance on the job and potential for growth. The
weights assigned to these factors shall be as under:
1. EducationalQualification
2. Performance (APAR Rating)
3. Interview

0.20
0.50
0.30

The degree of proficiency on these factors will be determined in the following manner:

1. EducationalQualifications
PhD
M.Tech
Minimum qualifi cation preecribed

20 Marks
16 Marks
12 Marks

NA,':
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3.0 Glas3ification of Posts
Members of the staff shall be classified as:

,,,i,,rirtr{ffF#W

(i) Director, Professors, Associate Professors'

Assistant Professors, Lecturers'

il,CI"g #o Placement officer' Sports Qfficer' Librarian'

DY' Librarian
(ii)Associate Lecturer, Research Associate'

negistrar, Deputy Registrar (Accountl)-

;;:R;nilt", iestat")' HR Executive' Medical officer

(i) OomPuterSYstemsManager
(ii) ComPuter Programmer

iiiif i""n t'*l Assistant, l-aboratory Technician'

Fharmacists, ComPounder

I

,lB

c ir
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(i) 
,,

(ii)

(iii)

PrivateSecretary
Lab Assistant, Office Assistant' Driver'

Hogticulture, Supervisor, Store Keeper

-Peon, Safiai Kararnchari, Mali' Helper

B
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sGl considers it expedient to define with sufiicient accuracy and comprehensiveness the

conditions of emplovment unoer the Group.ano.ma!9-!f9^:.1i*::9l':lil1"^Ytl:ll:
;1ffiHJ'd',ii#li; il;;;il 6;oi'tnii oo"rment rays dgwl q9 I...1"J oservice
Rules, which shatl b" ;;61!f,;V tne constituent colleges with the approval of their Board of

Governors.,i.
{t

Y Unless there be something repugnant to the context, the terms used in these rules shall have

the meaning asdefined here under:

1. 'Age of Superannuation' means the age on which a member of stafi is required to retire

from the service of the GrouP'

2. rAppointing Authority' in relation to a post means an authority to which the power to make

"ppri"trint 
to tne Jaid po"fni" beeh delegated by the Chairman of the Group :

3. ,Board'means the Board of Govemors of the Institute duly constituted in accordance with

theArtieles ofAssociation of the institute'

4. 'Chairman'means the chairman of the sharQa Group of lnstitutions'

5. ,CompetentAuthority' in relation tathe.exercise of a power means an authority to which

tne siid power has been delegated by the Chairman'

6. 'Director/ Principal'means the Head of the constituent lnstitute/ college of the sGl'

7 . 'Group'means Sharda Group of Institutions'

g. ,Membec means a member of staff holding a regular post substantively, on officiating

basis oron Probation.
g. ,Leave salary'means the monthly emoluments paid by the Group and inclrrdes the basic

pay in the scale, dearness allowance , house ient allowance and any other allowance

paYabletothe member.

Provided that in case of staff members who have been appointed on contract' the leave

salary shall be equal to the monthly emoluments calculaled in terms of the terms and

conditions specified in the contract'

l0,,Probationer'means a memberof staff employed on probation in a regularpost'

11.,Regular Post means a post on regular establishment sanctioned by the Board and

carrying a definite scale of PaY'

12. 'Substantive position, means the holding of a regular post on appointment or promotiori

through regular selection process' 
L -^:^ ...irh^, ,+ ^ .

13. ,Temporary POsition' means a post held on temporary or officiating basis without going

through the regular selection process'

14.,TravelingA||owance,meansana||owancegrantedtothemembertodefraythe
expensesonoutsiationofficialjourney' , -!c--a:^-:^ G^^rian ? nrr

15. ,Vacation staff means allacademic staff as per the classification in section 3 of these

rules.

i
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The constitution of the selection committees and associated processes laid down in Section
5.0 shallalso applyforpromotion from within the Group:

Provided that eligibility criterion and criterion for determination of inter se merit shall be in
accordance with the promotion policy laid down by the Group.

Without prejudice to any special condition that may be incorporated in the appointment order,
all members of stafiof the Group shall be governed by the following terms and conditions:

7.1 MediialFitness

All appointments are subject to the condition that the appointee is found medically fit by the
medicalauthority nominated bythe constituent institute of the Group.

Provided that the appointing authority, for good and sufficient reasons to be recorded in
writing, may waive off the requirement of medical examination subject to such conditions as
the said auihority may deem fit to impose. , :

7.2 Probation 
:

(a) S.ubject to such exceptions as may be specifically made in the appointment order,
allappointments are initially made on probation fora period of one year.(b) T,he. appointing authority shall have the discretion of extending the period of
probation for such period as may be considered necessary.(c) lf a member on probation is not confirmed in writing on completion of the probation
period, he would be deemed to have continued on probation for a furthei period of
one year and his services shall be liable to be terminated without any notice or pay
in lieu thereof .

Provided that, if no order of confirmation or otherwise is issued even after
completion of the extended period, the probation would be deemed to have been
completed satisfactorily and the service of the memberwould be deemed to have
been confirmed effective from the date of expiry of the extended period.

7.3 Termination of service

(a) Th6 appointing authority shall have powers to terminate the services of a member
without assig.ning-any reason or without giving any notice during the o1ginal or
extended period of probation.

(b) The appointing authority shall have powers to terminate the services of a confirmed' 
mernber of staff by giving him one month's notice or by paying him one monthi'pay
in lieu thereof.

Hlndus?*i': i- cll,rg e <;i

Sclor:--,i i'. i,;citnblcgr'
F$,,. l', I r.4 A-:-li l-:tRA\

,f

t'
i'
$.
s

$

,f



All appointments to posts under the Group shall be made:

(i) By the Director for posts at levels up to and including Level B

(ii) By the Chairman in all other cases

Provided that sucn appointments are recommended by a duly coJrstituted selection

Committee as perthe provisions of Section 5'

rl,

1

d
5.lSelection

follows:
committee for all posts at LevelA shall be constituted as

(i) Chairmanorhisnominee
iiit oirectoV Principal of the concerned institute/college

iiii) oirectors/Pri ncipals of other sister institutions

nominated bY the Chairman
(iv)'An external dxpert to be nominated by the Director

ivi Rnominee of the affiliating university

5.2 Selection Committee for all other posts
(i) Director or one of the HeadS of lhe Depqrtments

nominated bYhim \.

(ii) Head of the concerned department
iiiit nr"pt"tentative of the Chairman SGI

iili iGT;Gi oiin" 
"on"erned 

institute/ college

5.3 General
(i,t No Selection committee shall be deemed to have been duly constituted unless a notice of
\"' ;t;;i;;*;"r n"t been given for convening the. meeting'.
(ii) No act or tne proceliing" oi th" selection co-mmittee shalt ne called in'question merely
\"'r 

n"""r"" oiinb absence-of any of its member or members :

Providedthatatleasthalf the numberof itsmembersare presentatthetime of the meeting'

(iii)TheSe|ectionCommitteesha|l-consideral|thecandidatesca|lbdforinterviewonthe
recommendation of the screening "orritt"" "Lnstituted 

as perthe norms laid down for

s:9':r."it";t the selectign lommjttee Tav c9l:iq:111;l1inent person for the post of

p rof esso r wh o r 
"'n?ilzli"' 

gi,il;;; ;il'n r6u g n t to t e n oti ce of th e s e l e ctio n co m m i ttbe

(iv)TheSelectionCommitte.e.sha|lrecommendcandidateidentifiedassuitab|efort'" 
"ppoint-tn-"nt 

in the order of their inter se merit;
provided tnat notirirein"n tfi"" canAiOates'are recommended for each post'

(v) The "scates or pav a'nil; #;;ifi;;tionr ioi u"riout posts shall be as laid down bv the

AlCTEfromtimetotime'

Chairman
MemberSecretary: Members

' Member
Member

Chairman

, Member
'- Member

Membetsecretary

{s

t
.l,l ,
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7.4.2 PaYfor Performance

The members of faculty may be allowed a separate component of pay based on

performanc" 
"t 

t"y O"iaiO down by the Group from time to time'

T.4.3ParticipationinProfessiona|conferences/Seminars

(a) For participation in National conference/ seminar, faculty members are allowed
\-/ 

outv teau'e(s), TA, DAand reimbursement of registration charges.

Provided,that no faculty member will participate in more than one conference /

seminar in 
" 

,"*"!IJiZnJ t*o conferencesl seminars in one academic session'

out of which one wi|| be during the vacation' ln case of joint paper, only one facu|ty

memberwill be allowed to participate and read the paper'

(b) For participation in International conference/ seminar, financial assistance to the

extent of fifty peicent of air fare to the venue of the international conference/

seminar suuje"i'io'alr1"iirrr of Rs.25,000/- will be allowed to the faculty '

memberwhohasbeenpermittedtoparticipateintheevent.

Provided that such participation shall be allowed only once in a year'

Provided further that in case external financial assistance is available for such

pprticipation, the finjncial assistance bythe.institute/9?199: till be further limited

io tne extent such assistance falls short of acttral expenses incurred'

A member who has completed one year of service shall be required to

contribute to PF as per the scheme laid down under EPF Act'

{:

I
:

,;1

9.1 Amemberwho leaves the service of the Group on completion of at leastten years

of continuous service inall be eligible to the payment of gratuity at the rate of half

a month of pay last drawn for every completed year of service subject to a

maximum of 15 months'PaY'

lf a member dies while in service after completion of ten years of service, his

nominee shall be etigible to the payment of gratuity subject to a minimum of 12

mqnths'pay.

- Notwithstanding anything contrary contained in these rules, a member, who dies

"i" s"*lg" or is-relieved-on account of incapacity on m.edical grounds before

completing minimum qualifying service of ten years, shall be eligible to payment

,of grituity-at the rate specified in sub clause 9'1 above'

Notwithstanding anything contained in these rules, no employeewho is removed

,ordismisseO snbttbe eligible tothe paymentof gratuity'

9.2

9.3

Hlfous.tan College ot
'iele,'rc.9 rll Technolosv
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(c) The Group shall have powers to retrench a member of the staff on qrounds of
economy by giving the said member three months' notice,or three riron"ths' pay in
lieu thereof.

(d) The appointing authority shall have powers to terminate the services of a memoer
by giving him three months'notice or paying three months' pay in tieu tnereoi iitne
said member has been declared by the medical authority appointed by the Group to
be medically unfitto continue in service.

(e) Except in cases where a member has signed a bond to serve the Group, a member
shall have a right to terminate his service by giving one months' notice'or by paying
one months'pay in lieu of notice :

Provided that the appointing authority may, for good and sufficient reasons to be
recorded in writing, waive off or reduce such notice period.

7.4 Gompensation Package

7 .4.1 Pay Scales and Allowances

(a) A member holding.a regular post substantively shall be placed in the appropriate
scale of pay prescribed by the Group from time to time.

(b) Op first_substantive appointment to regular post, theinitial badic pay inthe scate
shall be fixed atthe minim.um gfthdscale;

Provided that the appointing'authority, on the recommendation otine setection
committee, may grant higher initial basic pay in the scale in special cases.(c) On appointment to a post involving assumption of duties'and responsibilities of
greater importance, the basic pay in the higher scale shall be fixed at a stage next
above the notional pay arrived at afier adding one increment to the basic pay in tne
lowerscale,

(d) lf a member is allowed to officiate in a post of higher responsibility, he shal be
allowed to draw an officiating allowance at the rate of 10o/o of his basic pay in the
lowerscale so long as the ofiiLiating arangement lasts.
Provided that this provision shall not be ipplicable to appointments to functional
posts covered undersub clause 2.4 of Section l,

(e) Annual increment in the scale of pay shall be drawn as a matter of course unless it is
withheld by the appointing authority for good and sufficient reabons to be recorded
in writing.

(f) ln.addition, to the basic pay in the scale, a member shall be allowed to draw the
fof fowing alfowances:

(i) Dearness Allowance at the rates and subject to such conditions as the
Group may prescribefrom timeto time.

(ii) House RentAllowance at the rates as may be prescribed by the Group
from time totime

(iii) Conveyance Allowance wherever especially provided for in the
appointment order.

s
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Eamed Leave can be earned only while on duty at the rate of two and a half days for
everycompleted month of service;

Provided that in respect of the vacation staff one day's earned leave will be debited to
the 'Earned Leave Account' of the member for every 2 days of vacation availed during
the year.

lf;6 HalfPayLeave
(i) Amemberiseligibleto20days'halfpayleaveforeverycompletedyearofservice.
(ii) l'lalf pay leave can be commuted to full pay on medical grounds on the basis of a

medical certificate subject to the condition that twice the amount of such leave is
debited to the half pay leave account.

11.7 Maternity Leave
(i) ,Maternity leave may be granted to a female member of staff on full pay for a

'maximum of two children.
(ii) Such leave may be granted qrp to one month before and for not more than two

- months from the date of ionfinement. '
6ii1 lvtaternity lbaVe on full pay for miscarriage or abortion, limited toisix weeks may

also be allowed subject to the eligibility condition specified in sub clause (i) above.

lll8 Study Leave
(i) Study leave may be granted to a member to enable him to undergo a course of

. higher studies in his field of specialization or a technical training having a direct and
close connection with his sphere of duties;
,Provided that study leave shall not be granted unless the member has completed
at least three years in the regular cadre.

The maximum amount of study leave, which may be granted at time, shall not
exceed two years;

Provided further that the total study leave granted during the entire career with the
lnstitute does not exceed three years.

Amembershallbeeligibletodrawduringthe studyleave period 50% of the pay last
drawn before proceeding on leave.
A member availing of study leave shall be required to sign a bond to serve the
Group for a period, which shall be equal to the period of study leave availed by him
or shall pay back to the Group 1 .5 times the amount of pay received by. him during
the study leave.

Study leave shall count as duty for the purpose of promotion, increments, leave
'and gratuity.

(ii)

(iii)

(iv)

Hl.'rdu-stan f,ollege oi
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10.1

10.2

10.3

A member publishing a paper in an international refereed journal shall be eligible
for a cash reward of Rs. 21 000/-
A member acquiring a degree of M.Tech. in any branch of engineering /
technology in fiist division shall be eligible to two increments w.e:f. first of the

month following the month in which the degree is awarded:
Provided the concerned member has a first class degree at bachelo/s level in

engineering or technologY.
A iremberlcquiring a degree of Ph.D. in his field of specialization any time-

during his service witn tfre Group shall be eligible to two increments w'e.f. first of
the month following the month in which the degree is awarded.

i

1

t

11.1 Festival Holidays
A member of staff shall be entitled to avail of festival holidays aF per the list

drawn for the purpose by the constituent college.

11.2Types of Leave
I CasualLeave

. EarnedLeave' '

. Half Pay Leave

. MatemitY Leave

. StudyLeave

. SpecialDisabilitYLeave

I

i

11.3 Right to avail of leave

Leave even when due and admissible, cannot be claimed as a matter of right

;d ;at be refused or curtailed by the competent authority, if the exigencies

of work so require.

(i)

(ii)

(iii)

I
I

11.4 Casual Leave
Casual leave is the leave on full pay which a member can avail of on '
account of urgent private affairs oremergency'
casual leave-can'be availed up to a maximum of 14 days in a calendar
year.
bliuaf leave should be applied for and sanctioned in advance,

except in case of emergency.
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An authority not below the appointing auth,ority may' for go99' a1d sufficient reasons to

be recorded inwriting, imposeona memOeroiin" itif "n!of 
thefollowing penalties'

12.2(al Censure

12.2(b)Withholdingofpromotionorannualincrementwithorwithoutcumu|ativeeffect.
12.2(c)Reductiontoalowerrankortoa|owerstageinthetimescaleofPay.
12.2(dl Com Pu lsory reti reme nt

1 2.2(e)Removal from service without disqualifi cation for future employment'

12.2(f)Dismissalfrom servicewith disqualificationforfuture employmentinthe Group

Provided that no order imposing penalties under sub clauses '12'2 (c)to 12'2(t) shall be

passed unless: -

(i)Anindependentinquiryconforming-totheprinciplesofnatura|justicehasbeen
f6nOucteo airO tne membeihas been found guilty'

(ii) A show cause notice has been given asking the member to explain as to why the

liiltbtl"o p"nalty should notbe imposed upon him'

Provided further that the procecure given in tfre above proviso shall not be necessary

u ndef the following circumstances:-

a. where the dismissal, removal or reduction in rank follows the convictibn of the staff

member on a crimiriJ';;tg";;;"pi *ne[ the conviction is for a minor offense like

violation of traffic rules.

b. where the authority competent to impose the aJoresaid.penalty is satisfied tnat. r91

reasons to be recorded in writing, it is not reasonably possible to hold an inquiry against

thestaffmember.
c. where the chairman of the Board of Governors is satisfied that it would not be

"ip"Oi"nt 
in the interesi of the security of the state to hold such inquiry'

l2.3Appeals
Amemberaggrievedbytheorderofpena|tyi'mposedYFol.|iT,sha|lbeentitledtoprefer
an appeal against tneliiei*itnin I ierioO 6t oire month with the appellate authority' The

orOerbttne ippellate authority shall be final'

(D *1.,g;; rfinn"t of the staff is reinstated in service on consideration of his appeal

orhissuspen"ionoro"iiii"""r."J"Grtheconclulion3!t!91^o-u]v^',,t*^atft-'y^-
iiffi""1lifi"ii'rJ'rniripq;;, $;ifig order resardins the pav and allowances to be

pai{ to him for tne peiioOli 
"nt'"n"" 

from duty-and whether the period of absence be

treated as dutY.

*

l
I
I
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(ii)

(iii)

(iv)

11.9 Special DisabilitY Leave
(i) Special disability leave may be granted to a member for a maximum of 180 days at

the discretion of the Chairman;
provided that there is no other leave due and the disability is such that it is not

reasonably possibleforthe memberto attend tothe duties of his post.

(ii) While sanctioning specialdisabilityleave, the Chairman shall.specify"thb proportion

of pay that th" mJmb"r shall be eniitted to draw during the period of special disability

leave.

11.1 0 Accumulation of leave
(i) Earned leave lying to the creditof the member atthe end of the year can be carried

forward to the next Year;
provided thatthe maximum amountof accumulated leave does notexceed 240

days.

Half pay leave can be accumulated to the extent of 240 days'

A member is entitled to draw a cash equivalent of leave salary lying to his credit at the

time of his retirement from the service of the Group'

Where a member dies in service, the cash equivalent of leave salary for the

accumulated leave lying to his credit shall be paid to his nominee.

:

, .' r ' , lf,,

lfll,fln General , '. , ,'r;i'l

(i) lf a member remains absent for ten days beyond the period of lear/e originally

sanctioned or 
"rU""qr"ntly 

extended, neinatt 6edeemed to have left the service of

his own 
"""orO-"nO 

nis n"in" shall be struck off the rolls of the concemed institute

without any further reference to him'

(ii) The sanction of any type of leave shall be subject to the procedure as may be

evolved and notified from time to time'

1:2.1 Suspens.ion . i , ,' 
.

The appointing authority may place a member under suspension:

12.1a Where disciplinary proceedings against him are contemplated or are in progress

12.1 b where a criminal case against him is either under investigation or is in progress in

thetrialcourt.
Provided a subsistence allowance of not less than one fourth and not more than one

n"ff oinii pay is allowed to him during the period of suspension'

t|

Director

rffn*u#r' c'rllagsc{
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(x) No member of the staff shall' in any broadcatl ol-9?.Ttunication to the press or tn

public utteraites, ,"t" "ny 
staidment which t"y 

"tount 
to adverse or unfair

criticism of the decision, policy or;;ii;;"i" superiorfunctionary of the Group'

Providedthatnothingintheru|esha||applytoanvs|atementmadeorviewexpressed
in the bonafii"'OLCni'g" of the duties assigned to him'

{xi)Nomembersha]lcommunicatewithoutauthorization,anyinformationordocuments
save in cases where such commu;i;;'ffiit ilthe discharge of duties assigned to him'

(xii)Nomembersha|l,exceptwiththeprior.approv"!"j-t!gcompetentauthority'engage
himself directly or indirectly in 

"n''iiiO"'J 
Uusiness or undertake any employment

including Private coaching'

Providedthatamembermayundertakehonoraryworkofacharitablenatureor
occasional work of literary, artisiic-oi scientific n-ature' that does not interfere or

adversely affect his ofiicial duties'

Provided furtherthat he shalldiscontinue such workforthwith' if directed to do so by the

comPetent authoritY'

(xiii) No member shall, except with the permission-of the competent authority' participate in

the registration, ptotodion ormanagementof any bankorthe company'

(xiv) No member shall lend or borrow money to or from any person having or likely to have

official dealing with him'

(xv) A member is expected to. manage his personal affairs in a manner that it does not lead

to insolvency or habitual indebtedness'

(xvi) N; ;d,.,.';",. sha' contract a bigamotrs marriage'n contravention of the law on the

subjebt' r i

* (xvii) No member shall misuse or carelessly use the facilities provided by the Group to
' facilitate the discharge of his officialduties'

(xviii) No member shall ask or permit his spouse to ask any of his subordinate to purchase
' anythlng eitheron advance payment orotherwise'

The list is notexhaustive and acts of commission oromission' which are understood as

misconduct with in the general r"""i"g 
"t 

law and usage will constitute'misconduct'

underthis section.

lf a dispute a,rises between the Group and a member of the staff on matters of interpretation

or the manner in which the rules are applied, tne Cnairman at the request of the.member shall

refer the di$pute to a board of arbitiation consisting of one member nominated by the

Institute/coll"g", on" ;;;b"; nominated by the.69O19vej member and an umpire

nominated by the Cnairman. ine decision of the board snitt Ue Rnal and no suit shall lie in any

l"rrt i" ilip6ct of any matter decided by the Arbitration board .

j:
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relating to interPretation of

these rules shall be final.



(ii) Where the authority passing the order under sub clause (i) is satisfled thatthe
stSff member is innocent.or-that the suspension.was not jusiified, the said.autnority
may order that the period of absence from duty be keated as on duty with full piy'
and allowances.
Provided that the payment of allowances would be subject to the satisfaction of all
other eligibility conditions .

(iii) In all other cases where the staff member is found guilty of miscohdtrit, the
authority passing order under sub clause (i) may orCer-torfeiture of tbe difference
between the full pay and allowances and the subsistence allowance to th.e Group.

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

(viii)

(ix)

(i) Every member shall always maintain absolute integrity 
"no 

deuoiionG dutylnf-5"
strictly impartiatand objective in his officialdealing. -

Unl-ess otherwise specifically provided in the appointment order, every member of the
staff is a whole time employee of the Group and shall not engage himself direcly or
indirectly in any trade, business orwork of whatever nature.
A member shall be required to be present at the ptace of work during the scheduled
working hours, save in cases where he is allowed leave of absence Oi ttte 

"ompei"niauthority for good and sufficient reasons.
A member shall perform all duties assigned to him by a competent authority even
beyond the scheduled working hours and on closed holidays and Sundays if theexigenciesofworksodemand. ! -
No member shall leave the.station of posting without prior approval of the competent
authority even during leave holidays or vacation
Subjectto the general laws on the subject, no membershall:
(a)Be underthe influence of liquorordrugs to an extentthat renders him iricapable of
discharging his duty properly and efficiently.
(b)Appear in public in a state of intoxication; or
(c)Habitually use such drugs or liquor in excess.
No membershalltake part or be associated with any political party ororganization that
subscribes to or assists any movement that tends directly or indirectly to be subversive
to the Government established by law.

No member shall engage himself or participate in any demonstration or resort to or in
any way abet any strike, which is prejudicial to the interest or integrity or securig of the
State, public order, decency orwhich involves contemptof courtorimpinges adversely
on the dignity of the Group.
No member shall, except with the permission of the competent authority or in the
bonafide discharge of his duties, participate in a radio orTV broadcastorcontribute an
article orwrite a letterto any newspaperorperiodical.
Provided that no such permission shall be required, if such broadcast or such
contribution is purely of literary, artistic or scientific character.

/\.
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Principte 6: Respect for Colleagues

Afaculty member respects the. dignity of her or his colleagues and works cooperatively with

' them inihe interestof studentdevelopment'

Principle 7: Valid assessment of Students

Afaculty memberrecognizesthatassessmentof student performance has significant impact

on the careers anO rivei oiitudents anO nence iakes due care to ensure that the assessment

i. u"f iO, fair and congruent with the course objectives'

Principle 8: Respect for the Institution

A faculty member is aware of and respects the values, educational goals' policies and

standaris of the Group and constituent institution she or he serves.

Principle 9: Scholastic IntegritY

Afacu|tymembergivesa||sidesofacontroversia|issueobjective|y,ratherthanconfiningto
or emphasizing the validity of hisfher o*n p"i.p*tive anO lets the-students decide on merit

what constitutes the truth underthe circumstances'

Principle 10: Social Responsibility i

A faculty member is aware that the irltimate purpdse of ,education 
is to improve the human

condition and to contrlbutb to the development of a civil society' ;

i
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Preamble
The Group's effectiveness in delivering quality education and achieving best in class status
will primarily depend on the ethical standard that the faculty displays in their role as teachers.
It is in this belief that a code of conduct has been drawn up that provid6s a general framework
of ideals and expectations from the members of the faculty. The code of ethics is intended to
be a self-imposed disciplinewithin which the members can exercise academicfreedom.

Principle 1: Content Competence
A faculty member maintains a high level of subject knowledge and ensures that course
content is current, accurate, and appropriate with reference to the position of the subject
within the students'course of study.

Principle 2: Pedagogical Gompetence
A pedagogically competent faculty member communicates:

. the objectives of the course to students;

o is aware of alternative instructional methods and strategies; and:-. selects methods of instruction that are effective in securing course obiqgtives.

Principle 3: Student Development
A faculty member understands that his/her overall responsibility is the intellectual
development of students in the member's own area of expertise and to avoid all covert or
overt actions and approaches that detract from student development.

Principle 4: Dual Relationshipwith students
Afaculty member does not enter into dual relationships with students that are likely to impair
his /herobjectivity and lead to actual or perceived favoritism.

Principle 5: Confidentiality
Private communication between a student and the faculty member on any personal matter is
treated as confidential and is released only with the consent of the student or f6r legitimate
academic purpose or if there is a reasonable belief that releasing such information will
prevent harm to others.

N
\Uq
Diractcr

tflndur,ten Cclilge o!

Seieni:i: iL fecl:n*lr;';'r
;:i, r.,:..! r' rrl.i.'ilii-!i?-F.,



t jHn:ltJrT:35'in priu"t" car is arowed to members in catesories l and ll and the

reimbursement is limited to the following rates:

3.0

ln case of other categories, the reimbursement is limited to the actual fare charged

by publictransport buses or Rs' 2/- per kilometer whichever is less'

DailyAllowance
The|imitsof|odgingandboardinga||owancesaregiveninthefol|owingtable

illember of staff in categories l, ll and lllA.

450t-

B. Member of staff in categories lV and V
-- iiit Daily allowance: Rs' 150/- per day

tiD Lodling allowance: Rs' 250/- per day

iiiil coripoiite Allowance: Rs' 200/- per day

Note:
1. Lodging expenses are admissible on the basis of actuals supported by vouchers and are

ilbfutt" limits prescribed in (A) and (P)-1b9Y9,-..-,-.
z. oiiiv allowance includes expenses. on food ancl launory

3. Composite allowancelndudbs bdging and daily allowan-ces a1d is in lieu thereof'

4. Lodging atlowances Oo not include-taxes. fne tlxes paid are reimbursed on actual basis'

300l-
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1.0

A. Travel & Daily Allowance Rules

Preamble
Travel on official business should be carried out with utmost economy consistent
with the purpose and the basic requirement of dignity, hygiene and seturity or tnJstaff member on tour. These rures are being laii oown io ensur" consistency ofexecutive decisions in.sanctioning tours and-authorizing rei;bilrsement of travel,
boarding & lodging and other incidlental expenses. The 

-general 
f rinciple implicit inthe rules is that allowances are in the nature of reimburiement of actual 

"*p"n"e.and should not become a source of income.

Eligibility
2.1 Class of travel

A. Members of staff are eligible to the class of travel indicated in the followinfr 
^

table:

2.O

I Head of Institutions and above

Professors, Senior Professors

Lecturers, seniliilectuiers,
Readers, Associate Professor
and Equivalent Ranks

Staff with Basic Pay between
Rs. 5000 and Rs. 7999 pei month

RSiStl 
Basic Pay of ress than

First ClassAG by traln.or Economy Class
by air or Executive Class in chair car in
Shatabdi Express

First GlassAO by train or Economy Class
by airfor journeys beyond 500 kilometers
or Executlve Class in Shatabdi Express

First Class Oidinary Second Gtass AC
(Two tior) by train or AC chair car in
Shatabdi Express

Second AC Ctass (Three Tier) or First
Class Ordinarybytrain

Second Class (ordinary) bytrain or Public
Transport Bus

r!.-;
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3.0 OPtionsAvailable
TheincumbentswillO"U"".'""lecteitherofthefollowingtwooptions:

:|]fffi Tll:,i.'J""",*gl[:#lJ:T"11il*?li^"wpemutuarrvasreed
u pon, o*nL j 

"iJ|.n "i 
nt".i rg.dil#iii-"" Jo n g *itn an L m brovee d river. U nde r

this option, the incumbentwjrr"'!iti"ti"i'tJbiiu:"t" ""ioti" 
extentof 1000 kilo

meters in a month on palmgl"tii'n"-sool-' P"t-q?nth' 
Any private journey

beyond.b6oiii'lp"i'i,nin*iritl."nJ'-g"oatiherateofRs.5perKm.
3 -2 Carowned bY the incumbent

underthisoptionltFt"":*:fr-j'll"-"jl|l5l j:;,:i.:H:].i9:,ff $l'""i:?

:i"t";';::;'"T':lffi ::q!'ffi :'i':::1'T:i;tll;i';;;'ff'il'il:"#1i*
ln addition, salary of the o,i,i"i,.."J"ili tuer,jolr }ax 

and parking charges'

*n"n"u"'J"piTi'il['r"'*'lnn:L:lml"iif :;:J::'?H"Jf:[#""ff ';?;l?H:
of car will remain the sam-e as.

freedom to buy the type of *|. #iir."" *itnin tn" |."ng" 
"pptoved 

for the position

he holds'

4.0 Extendion of facilityto incumbents of pther posts

Notwithstandingtheaboveprovisions,the.facilityoJstaffcar'can,byaspecia|order,be
extendedto incumbents of other posts. i"';;;h'"ises' tne tacifii' witt Ue limited to the

following.
4.lTheincumbentwi|lordinarilyusehisowncarforjourneybetweenhis
residence and office ano tnetrfrp;iti;"iluur"" actual expenses on fuel

iitit"o toi"iling mutually agreed'

4.2Theceilingreferred..no.'above..wi|lbedeterminedonthebasisof
distancl iJil"1nin" residence and the office'

4.3lncasethecarisusedt-"lvotherofficialjourney,theincumbentwil|be
entitrejtirr.'L*bui""meniotinbactua|costortueicii"ut,t"oonthebasisof

"""r"g" ";n"umption 
per r*o"meiJt]ioir t"""" ano'pairing charges' if any' witl

.also 
be reimbursed'

5.0 Maintenance of record

Theincumbentscoveredunder.G|a5??0wi|lcause.a|ogbooktobemaintainedinwhich
detaits of lourneyJ"io-"rt"r"n by him *iiiH;;;;;d uv t-ne.diiver and dulv sisned bv him

(incumbent) "" 9"i;illli"' ini rtigb;okwillbe subjectto audit'

6.0 General r..r..^-r,r^
Thestaffcarsha|lbedrivenbythedriverdetailedfordutyortheincumbenthimse|f'
No other p.erson shall be authorized to drive the car'

Dii';ctot
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4.0
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Local Travel
Reimbursement of expenditure on local travel while on tour will be timiteO to'the
following:

General lnstructions
Head of the Institutions are controlling offcers for authorizing their own tour
programs and those of othersreporting to them.

Tour expenses should be seftled within one week of the return from the official
journeys.

The controlling officers may authorize advance to the extent of 75oh of the
expected expenditure
Expenses incurred on officialtelephone calls will be reimbursed on actual
baiis on certification.

Tour should be undertaken only after authorization by the controlling ofiicer.

Journey should be undertaken by the shortest arrailable rdute. . -

5.0 A
(i)

(ii)

(i ii)

(iv)

(v)

(vi)

1.0 Preamble
The existing provision goveming the use of stafi car is limited to a clause in the appointment
orders of the incumbents entitled to the facility. The ambiguity of the language especially with
regard to 'what constitutes official use' has spawned praclices which make it difiicult to regulate
and accountforthe use of the facility. lt is in this contextthatfollowing rules are being laid down
forthe group and its constituent units.

2.0 Scope of Application
These rules shall be applicable to all the incumbents of top posts where a specific provision

has been made in the appointment order for the use of stafr car'
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